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Purpose and Use
This checklist is to be used as a guide to disband and dissolve Ruritan Clubs that have decided after a 2/3 majority of remaining members to disband the club and surrender the charter to Ruritan National. The club involved, along with the District and National officers overseeing the dissolution of said club need to fully understand all that is entailed during this process-thus the purpose of this checklist. Use of this checklist will provide an efficient method to ensure that all issues by both the club and National have been sufficiently resolved in order for the club to be dissolved in both an efficient and timely manner for all parties involved. This checklist to be used with each visit concerning disbanding a club and is best used in an interview type situation of all parties representing the club to be disbanded.
Ruritan Club Disbanding/Dissolution Checklist
Club Information

Club Name:____________________________________________________________________

Club Address:__________________________________________________________________
(PO Box, Street No, Town/City, State, Zip Code)
District Number/District Name___________________________________________________________
Zone:______________________________________
Club Type:__________________________________
Club Charter Number______________________ 
Charter Year_____________________________
IRS EIN Number_________________________
Date of Club Interview by District and National Officers________________________________

Current Club Officers Present or Absent During Interview:

Club President ________________________________________________________________________

Signature/Date________________________________________________________________________

Club V- President______________________________________________________________________

Signature/Date________________________________________________________________________

Club Secretary_________________________________________________________________________

Signature/Date________________________________________________________________________

Club Treasurer_________________________________________________________________________

Signature/Date________________________________________________________________________



Club Officers in Attendance (cont’d.)

Director 1____________________________________________________________________________

Signature/Date________________________________________________________________________

Director 2____________________________________________________________________________

Signature/Date________________________________________________________________________

Director 3____________________________________________________________________________

Signature/Date________________________________________________________________________


Questions for Disbanding Club Members

1. In your opinion, why is the club failing?
a) Personality Conflicts________
b) Age of the Members_________
c) Lack of money_____________
d) Lack of interest_____________
e) Other__________________

Please elaborate:_____________________________________________________________


2. When did you realize that the club was failing and needed help?

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3. Did you contact anyone from the district  or the national office when you knew the club was in trouble?
a) Yes_____
b) No_____

4. If so, who did you contact and when?________________________________________________

5. Did they assist you after you made contact?
a) Yes____
b) No_____
6. Is there anyone in the club that would like to continue on with help of the district and national in order to keep it going?
a) Yes____
b) No_____

If yes, who and what ideas do they have to keep it going__________________________
________________________________________________________________________________________________________________________________________________


7. What type of assets does the club have?
a) Money_____
b) Equipment_____
c) Real Property_____
d) All of the above_____

List all assets of the club
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


8. Is the club aware that all back dues have to be paid in full to national?
a) Yes____
b) No_____

9. How does the club plan to resolve their debt to national? Please explain.
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

10. Is the disbanding club aware of their obligation to resolve the disposal the clubs assets?
a) Yes_____
b) No______

            Who will be the responsible party for the disposal of these assets within the club?

             ______________________________________________________________________________


            What type of assistance will they need from the district or national?

            ______________________________________________________________________________

11. Has the club received the following information from national?
a) Yes____
b) No_____

TO:	Disbanded Club
SUBJECT: Disposal of Ruritan club assets (property, cash, savings, investments of every kind).
All Ruritan clubs are tax exempt under Section 501 (C)4 of the Internal Revenue Code. Clubs that generate more than $100,000 gross income per year must file the 990 tax form. Clubs with gross income between $25,000 and $100,000 use Form 990EZ. The IRS requires clubs that generate less than $25,000 to file the 990 E-Postcard.
Ruritan National's group exemption number is (GEN) 1615, every club is covered by this exemption.
· The Internal Revenue Service maintains a record of all current Ruritan club officers.
· Each Ruritan club is issued an employer identification number by the IRS.
· "Each club should be aware that they are required to file some form of 990 return, Organizations exempt from income tax".
If there is a liquidation or dissolution of Ruritan club property or assets, please understand that no single individual Ruritan member has a personal interest — that is to say an ownership share for personal use — in a Ruritan clubs' funds or other property. Such assets are owned by the club as a whole and individual club members do not own a personal "share" of the value of the clubs' assets. The IRS tax-exempt status of Ruritan clubs is, in fact, based on the premise that club members do not experience personal financial gain as a result of their club membership. Money and assets that come under the ownership of the club do so to benefit the civic-service goals of the club and community and not to benefit individual (past or present) club members. In cases of the disbanding of clubs, the assets should be distributed in a manner consistent with the community service goals of Ruritan and not in a manner that would provide a personal gain for individual club members.
Clear, concise records of the club assets should be maintained and Ruritan National should be provided a permanent record of the distribution of all assets as proof to the IRS of proper disbursement. The distribution of Ruritan club assets to individual club members, past or present, could result in the auditing of club and individual member records by the IRS, and could jeopardize Ruritans tax exempt status.


Statement of Visit by District and National Officers

The signatories below have visited the_______________________________ Ruritan Club of the ________________________________District and have interviewed the club officers and members present at the time of the visit. This visit was conducted by the following individuals for Ruritan National:


Zone Governor________________________________________________________________________

Signature/Date________________________________________________________________________

Lt. Zone Governor_____________________________________________________________________

Signature/Date________________________________________________________________________

District Governor______________________________________________________________________

Signature/Date________________________________________________________________________

Lt. District Governor___________________________________________________________________

Signature/Date________________________________________________________________________

Assigned National Representative_________________________________________________________

Signature/Date________________________________________________________________________




Club Members in Attendance/Additional Notes

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________















[image: ]
[image: ]





1

image1.emf

